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PURPOSE: The position of Membership Liaison is appointed bi-annually by the President of the Association. The Membership Liaison shall reside and have the majority of employment in the State of Illinois.  The term of office is for two years beginning October 1 of the year of Board of Director elections. 

A. The duties of the Membership Liaison include, but are not limited to the following:
1. Sends renewal applications to membership in November of each year.
2. Forwards application fees to the Treasurer.
3. Maintains current membership roster. Provides copy of member contact information as per policy.
4. Provides membership roster to NAMSS as required for State Affiliation terms.
5. Provides membership applications for educational conferences.
6. Works with President-Elect with regard to recruitment of new members.
7. Processes new applications, forward IAMSS welcome/renewal letter to all members.

B. The Membership Liaison is an ex-officio capacity with voting rights per the IAMSS Bylaws.

C. The Membership Liaison is expected to attend and participate in 75% of all Board of Directors meetings during each calendar year. 

D. NAMSS certification is preferred, but not required. 



